Field: Human Resources 

CODE OF CONDUCT:

DEFINITION:

It is a set of rules directing the behaviour of any and all members of the organization.

A code of conduct should include:

1. Attendance of all the organisation’s activities and meetings

2. Punctuality

3. Treat one another with mutual respect

4. Uphold the image of the organization

5. Be a good advertisement for the organization

6. Abide by the constitution and policies of the organization

7. Do not use no foul language in meetings and activities

8. No physical misbehaviour

9. No theft/fraud of the organisation’s property/finance

10. No damaging of the organsiation’s property

11. All employees must declare any gifts or donations

12. All employees must adhere to a strict code of confidentiality 
13. No alcohol and drug abuse

14. All employees must adhere to sober habits

15. All employees must dress appropriately
16. All employees must submit to authority

17. No insubordination

18. All employees must be flexible in doing more than your job description

19. There will be racial equality amongst all employees

20. There will be gender equality amongst all employees
21. Employees must be committed 

22. Employees must be loyal

23. Employees must be friendly

24. All employees must be firm and honest 

25. A written apology will be expected when not attending meetings or activities

